EVENT RISK ASSESSMENT





EVENT:											VENUE:				


��


��FORM COMPLETED BY:	(Please Print Name)					DATE:


SIGNED:	


�


ITEM�
CHECKED 


�
RISK


H/M/L*�
NOTES/ANY ACTION TAKEN�
�
FACILITIES�
�
�
�
�
Clubhouse / Centre Facilities (for sailors, coaches and visitors)�
�
�
�
�
Flooring and furniture in good repair�
�
�
�
�
Changing rooms / Toilets clean�
�
�
�
�
Heating for emergency use �
�
�
�
�
Foreshore  Facilities + Local Waters �
�
�
�
�
Foreshore area clear of glass, dog mess, etc�
�
�
�
�
Local hazards – closed areas / commercial traffic / fishermen / rips - etc�
�
�
�
�
Fixed equipment – winches, hoists - appropriate notices / controls�
�
�
�
�
Safety boats appropriately equipped�
�
�
�
�
Other hazards (eg fire, chemicals, fuel storage)�
�
�
�
�
HEALTH AND SAFETY Support FACILITIES�
�
�
�
�
Telephone arrangements �
�
�
�
�
First aid arrangements  (suitable for type and size of event)�
�
�
�
�
Emergency services contact data available�
�
�
�
�
Emergency procedures communicated to all officials/helpers etc�
�
�
�
�
Accident reporting system �
�
�
�
�



PEOPLE�
�
�
�
�
Sailors:�
�
�
�
�
activity suitable for age/gender involved�
�
�
�
�
medical conditions of participants checked�
�
�
�
�
wearing suitable clothing/footwear�
�
�
�
�
sailing appropriate size and quality of boat�
�
�
�
�
Officials /Coaches / Instructors :�
�
�
�
�
qualified/suitable/police checked (if young people involved) �
�
�
�
�
briefed beforehand�
�
�
�
�
Voluntary Helpers:�
�
�
�
�
suitable/police checked (if young people involved)�
�
�
�
�
briefed beforehand�
�
�
�
�
Spectators / Supporters:�
�
�
�
�
Briefing of the Spectators / Supporters �
�
�
�
�
OTHER�
�
�
�
�
focal point for Event co-ordinator�
�
�
�
�
focal point for emergency services�
�
�
�
�
insurance arrangements in place�
�
�
�
�
security procedures for cash handling �
�
�
�
�
signage in place and clear�
�
�
�
�
* NOTE:	Risk	H = High	M = Medium		L = Low					


